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CITY OF NORTHAMPTON
PERSONNEL REQUISITION 

DEPT./DIVISION______________________________________BARGAINING UNIT_________________________

POSITION TITLE________________________POSITION #___________JOB CLASS CODE________________

LOCATION___________GRADE_______SALARY______________ORG.#_____________OBJ.#_____________

PROPOSED EFFECTIVE DATE _________________WORK SCHEDULE _______________________________

TYPE OF POSITION:

___ Civil Service


___ Permanent


___ Full-time/(Hrs________)

___ Non-Civil Service

___ Temporary


___ Part-time/(Hrs________)

___ Labor Service

___ Seasonal


___ Intermittent/(Hrs_______)

REASON FOR REQUEST:
Replacement?
YES _____
NO _____
For whom?_______________________________________

Addition?
YES _____
NO _____
Why needed? ______________________________________


____________________________________________________________________________________________

Are funds available for this position?  
YES _____   NO _____

All positions will be posted internally for at least seven days.

Do you authorize Human Resources to place an ad in the newspaper? 
YES _____   NO _____

If yes, $ Constraints?___________
REMARKS:

AUTHORIZATION:
___________________________________

____________________________________

Department Head/Principal


Business Manager

___________________________________

__________________

Superintendent





Date
HRD 1
    5/2000


