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CITY OF NORTHAMPTON
REPORT OF PERSONNEL ACTION
EFFECTIVE DATE OF CHANGE _______________

HRD2

ACTION:

( Appointment/New Hire  ( Appt. Additional Pos.   ( Transfer              ( Promotion                ( Reinstatement

( Name/Address Change   ( Shift Change                 ( Pay Adjustment  ( Change in Skill Pay  

( Separation 
               ( Suspension                    ( Leave of Absence  

( Other:_____________________________________

EMPLOYEE NAME:





EMPLOYEE #____________________


DEPARTMENT INFORMATION (CURRENT):

DEPARTMENT INFORMATION (NEW):


DEPARTMENT\DIVISION_____________________________
DEPARTMENT\DIVISION___________________________



POSITION TITLE ____________________________________
POSITION TITLE __________________________________



POSITION# ___________   BARGAINING UNIT___________
POSITION# ___________   BARGAINING UNIT_________



GRADE________STEP_______SALARY_________________
GRADE________STEP_______SALARY_______________



ORG.#_____________________OBJ.#____________________
ORG.#_____________________OBJ.#__________________



DOE CODE






DOE CODE


  

 


APPOINTMENT:  ________  #  Regular scheduled hours, OR  ________ Intermittent hours



____ Permanent (lasting > 6 months), OR ____ Temporary (lasting < 6 months) 



SEPARATION:
( Resignation     ( Retirement     ( Termination     ( Lay Off     ( Appointment expired     ( Deceased      ( Other













(explain below)

LEAVES OF ABSENCE:
____ Suspension ((disciplinary or ( investigatory)
____ Leave of Absence
____ FMLA

____ With Pay  
 ____ Without Pay  

Start Date:________________________

End Date:________________________



EXPLANATION/DETAIL:



AUTHORIZATIONS (as required):


____________________________Date:_______         __________________________Date:_____________

School Administrator




Superintendent


HRD 2
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