Additional Information to apply for a

Substitute Teaching Position

Information:

Pay rates: $70.00/day non-certified, $75.00/day with current MA D.O.E. certification

Your application is complete when we have:


1.) a completed and signed application,

2.) a Massachusetts CORI authorization form, and a CORI report from every state that you have resided in for the last ten (10) years,*

3.) an official college transcript that verifies a Bachelors degree, or an unofficial college transcript that verifies a Bachelor's degree and includes; the college name and seal, degree and date awarded

4.) three letters of recommendation, with original signatures (professional, not personal) that are less than six(6) months old,

5.) a copy of certification (if applicable).

*if you have lived outside of Massachusetts during the last ten (10) years, you will need to provide us with a criminal background check for each state you have lived in.  The report must come from the approved list provided by the C.H.S.B.- a Human Resources employee can get you this information.

If you are hired you will need to come back to Human Resources to complete payroll information.  You will need to bring identification with you, either one source from List A or one from List B and one from List C (see back).  You are not able to be placed on the active sub list until your CORI has been returned and reviewed AND you have completed all payroll information.

A substitute teacher will be eligible, after ninety plus one consecutive days in the same assignment, to be part of the bargaining unit (this will apply to a substitute appointed to work ninety plus one consecutive days in the same assignment and a substitute who has actually worked ninety plus one consecutive days in the same assignment), and such substitute teachers will only be eligible for sick leave and one personal day per semester.  Said substitute teacher will be placed by the Superintendent on the Teacher salary schedule and will not be eligible for any other benefits, except sick leave and personal leave.

Once accepted, all materials become the property of the City of Northampton.

If you have any questions, please call 587-1258.

City of Northampton

Human Resources Department

240 Main Street, 2nd floor

Northampton, MA 01060

